Guia de Evaluacion Anual de Desempeiio del Empleado - UKG
Como comenzar

Recibira una notificacién por correo electronico cuando su evaluaciéon anual de
desempeno esté lista para completarse en UKG.

Notification: Employee Assessment

Villani, Sheri L<messages-noreply@ultimatesoftware.com>

To: © Heather Harbin Thu 4/16/2026 10:59 AM

This sender messages-noreply@ultimatesoftware.com is from outside your organization. Block sender

o Retention: Mailbox 7y (7 years) Expires: Thu 4/14/2033 10:59 AM

The Employee Assessment task for Harbin, Heather is available for you to evaluate and complete.
Please note that this task is due by 04/17/2026 11:59:59 PM.

You can access the review from the Myself, Jobs, Reviews or from Menu, Inbox and the "edit" link.

Paso 1: Abrir su evaluacion
1. Inicie sesion en UKG.
2. Desplacese hacia abajo hasta My Inbox (Mi bandeja de entrada).
3. Vera un punto rojo de notificacién que indica que tiene una tarea pendiente.
4. Abra My Inbox para comenzar su evaluacion.
Inbox .
Inbox
My Inbox €)

Out of Office

Completar su evaluacion
Paso 1: Abra su evaluacion
1. Hagaclic en Edit en la parte superior de la pantalla.

2. Seleccione el primer botén verde Start para comenzar la primera seccién de su
evaluacion.
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Priority
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Employee Assessment
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Employee Assessment
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Paso 2: Complete primero la seccion de competencias:

1. Hagaclic en el primer botén verde Start.
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Review Summary

TPI Hourly Associate Review
Heather M. Harbin, HR MANAGER LT: Employee Notes
Effective Date 04/18/2026

DO YOUR REVIEW

Contributors
Heather M Harbin Sheri L villani Yenier | Marrero Gonzalez
Due Date 04/17/2026 Due Date 04/17/2026

Review sections
Employee Rating Manager Rating
Competencies — —
Open Ended Questions N/A N/A
Overall Comments N/A N/A

Final Score - -

Documents
Upload documents that support your performance review

Who can access these documents?

@ Add a document
There are no uploaded documents

Send

Paso 3: Complete TODAS las secciones

1. Revise cuidadosamente cada seccion.
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Harbin, Heather M.
HR MANAGER

» Employee Information

~ Review History
There are no Review History records to
display.

» Education

» Licenses

» Skills

» Work History

» Awards



2. Hagaclic en el menu desplegable Employee Rating (Calificacion del empleado).
3. Seleccione la calificacidon que mejor refleje su desempeno.

4. Agregue comentarios descriptivos cuando corresponda para proporcionar detalles
o ejemplos adicionales.

TPl Hourly Associate Review B c ® & & 0 Harbin, Heather M.
H . save reset cancel save & close print help Y
Heather M. Harbin - Competencies HR MANAGER

Rating Scale 10 Point Scale

+ Employee Information

a 5 -
1. v 3. Accountability First Competency Weight: 25% ~ Review History

Accepting responsibility that results in anticipation/prevention of problem areas from actions, and problem solving inside and outside the department/organization. There are no Review History records to
display.
Show details...

#®, Notes

» Education

¥ Licenses
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Heather M. Harbin, Employee B I YsS === = » skills
Paragraph 14px % D & - P » Work History

» Awards
1- UNNACEPTABLE

2- DEVELOPING

3- DEVELOPING+

4 - SUCCESSFUL
5-SUCCESSFUL+

6 - SUCCESSFUL++

7 - COMMENDABLE
8- COMMENDABLE+
9 - DISTINGUISHED
10 - DISTINGUISHED+

No comments are available.

2. v Achievement Orientation Competency Weight: 25%
Being persistent and showing perseverance on achieving concrete and tangible results out of personal responsibility; getting optimum results from situations; being ready to take action
and show tenacity in case of obstacles or resistance.

Show details...

En la parte inferior de la pantalla, UKG calculara la calificacion segun la puntuacion
seleccionada por el empleado.

Employee Manager Rating

Average Competency Ratings 8.75 - COMMENDABLE+ -

Paso 3: Pasar a la siguiente seccion
Después de completar una seccion:
1. Hagaclic en Save si se le solicita.

2. Use la flecha Back (Atras) de Google Chrome para regresar a la pagina principal de
la evaluacion.

Actualmente, no hay un botén “Next” dentro del proceso de evaluacién.

3. Seleccione el siguiente botdn verde Start para continuar con la préoxima seccion.



Repita este proceso hasta completar todas las secciones de la evaluacion.
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This is a test » Education
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» Skills.

» Work History

» Awards

Sheri L Villani, Manager  No comments are available.

2. v What can you learn?

Heather M Harbin,
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Seccidn de comentarios generales

La seccién finalincluye un area de Overall Comments (Comentarios generales).
1. Revise sus calificaciones y comentarios antes de continuar.
2. Agregue cualquier comentario final que desee que su gerente revise.

3. UKG también incluye una funcién de asistencia con inteligencia artificial (Al) que
puede ayudarle a generar comentarios generales si lo nhecesita.



£+ Draft with Bryte Al

Answer these optional questions so we can help you generate your overall
comments using Bryte AL

‘What are some things you did well?

|

0/1500

What are some things you could've done better?

0/1500

Enviar su evaluacion

Una vez que haya completado todas las secciones:

1.

2.

3.

4.

Aparecera un botén verde Send.
Haga clic en Send para enviar su evaluacion de desempefio completada.
Aparecera una ventana emergente de confirmacioén para verificar el envio.

Seleccione Continue para finalizar y enviar su evaluacion.

Después de enviarla, la tarea de evaluacién desaparecera automaticamente de su bandeja
de entrada.



Review Summary
Completed
Overall Comments

Final Score 10.00 - DISTINGUISHED+ —

Documents

Upload documents that support your performance review

F)’ \\

L @ Add a document )
There are no uploaded documents
Send

Send to the next contributor.

Routing Comments

These comments will not appear on the final review and are visible to all review contributors.

B I Y& =
Paragraph 14px 3% I_I:I ﬁ (}n - ?

just typed this is a test in all the boxes 1)

i
il
1
il

& @ Harbin, Heathe
back ~print help HR MANAGEI

a

Dé share feedback

E » Employee Informatio

~ Review History
There are no Review
display.

» Education

» Licenses

» Skills

» Work History

» Awards

Después de presionar Send, aparecera una ventana emergente solicitando confirmacion

para continuar.

g035109p01x.ukg.net says

Send this review to the next contnbutor? Once you do, you won't be
able to make further changes.

Luego, la tarea desaparecera de My Inbox.
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You're all caught up!



